Bus Related Incidents

These procedures are for use by bus drivers and school administrators in the event of an
earthquake, serious bus accident, or other emergency that occurs while students are on a
field trip or being transported to or from school. If there are no students on the bus,

drivers should report to BlSIDISPatcat IENtCRENoNeINUMBER] or the nearest school.

This section addresses three possible scenarios involving a bus disaster:
Scenario 1 — Earthquake

Scenario 2 - Flood

Scenario 3 - Serious Accident or Bus Fire

Bus drivers should first determine which scenario applies and then implement the appropriate
response procedures. A copy of these procedures shall be kept in the emergency packet of each
school bus. It is important to note that drivers may need to make spontaneous independent
decisions, based on the nature of the emergency, age of children, location of bus, or other
unique circumstances.

Bus Incidents

ACCIDENTS
Bus Driver/Monitor:
e Protect student passengers from injuries and the bus from further damage.

e Turn off the ignition, remove the key and activate the hazard lights.
e Check for conditions that could cause a fire.

e If conditions are safer outside the bus than inside, evacuate the bus.
e Do not leave students unattended or unsupervised.

e Notify the appropriate law enforcement agency by calling 911. Let them know a school
bus was involved, exact location, number of injured and type of injuries, school district or
bus company name and remain on the phone to provide updates until emergency
responders arrive.

e Contact the school district/bus company office and provide the following information:
1. Who
2. What
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3. When,
4, Where (location)
5. Why and needs

Do not discuss details of the accident with media.

Do not release any students to anyone unless told to do so by school district
administration or law enforcement.

If you are directed by law enforcement to remove student passengers from the scene,
be sure to follow their directions and district policy and procedures for removal and
transport.

If there are no injuries, follow school district policy and instructions on moving,
returning or delivering students.

Incident Commander:

Dispatch the district transportation director, school administrator or designee to the
accident location.

School official(s) at the scene will access level of support needed and convey this to
the Incident Commander and Superintendent’s office.

Incident Commander or designee at the scene will report the names of student
passengers, their conditions, disposition, and location(s) where injured were taken to
the district office so parent notifications can be made.

Direct school official(s) at the scene to accompany injured students to the hospital.

The Incident Commander or building principal will ensure any special health
information or medication for any injured student is sent to the hospital.

Superintendent:

If multiple hospitals are used, the Superintendent’s office will send an administrator to
each hospital.

The Superintendent or designee will notify the parents/guardians of students involved,
and if injured, the name/location of the hospital the student where the student was
taken.
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District staff will assess counseling needs of victim(s) or witness(s) and implement
post-crisis procedures.

Direct the district public information officer to prepare a media release and parent
letter of explanation for same-day distribution, if possible.

Scenario 1: Earthquake

1.

2.

10.

11.

The driver should issue DUCK AND COVER action.

Stop the bus away from power lines, bridges, overpasses, buildings, possible
landslide conditions, overhanging trees, or other dangerous situations.

Set brake, turn off ignition, and wait for shaking to stop.
Check for injuries and provide first aid as appropriate.
If the bus is disabled, stay in place until help arrives.

Contact the School Administrator to report location and condition of students and
the bus.

The School Administrator will determine what additional appropriate notification(s)
should be made and will brief the office of the Local District Superintendent.

If instructed to continue route, the driver should:

— If en route to school, continue to pick up students.

— If dropping students off, continue to do so provided there is a responsible adult
at the bus stop. If there is no responsible adult at the bus stop, refer to
Number 9 below.

If it is impossible to return to school, proceed to the nearest designated shelter
indicated on the bus route map. Upon arriving at the shelter, notify the School
Administrator. Remain with the children until further instructions are received from
the School Administrator.

In all instances, the driver should not attempt to cross bridges, overpasses, or
tunnels that may have been damaged.

The driver will account for all students and staff throughout the emergency.
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Scenario 2: Flood
1 DO NOT drive through flooded streets and/or roads.
2. Take an alternate route or wait for public safety personnel to determine safety.

3. If the bus is disabled, stay in place until help arrives.

4.  Contact the School Administrator and BlSIDISDatCH Gt ENterPHoNCINUMbEr] to

report location and condition of students.

5. The School Administrator will determine what additional appropriate notification(s)
should be made and will brief the office of the Local District Superintendent.

6. In all instances, do not attempt to cross damaged bridges or overpasses.

7. The driver will account for all students and staff throughout the emergency.
Scenario 3: Serious Accident or Bus Fire
1. Park the bus in a safe location.

2. Set the emergency brake and turn off the ignition.

3 Evacuate the bus in the event of a fire.

4. Check for injuries and provide appropriate first aid.

Sk Call 911 and provide exact location of the bus and wait for arrival of emergency
responders.

6.  Contact the School Administrator and BUSIDISPatCH Gt IENtCRBHoNEINUMBER] to

report location and condition of students.

7 The School Administrator will determine what additional appropriate notification(s)
should be made and will brief the office of the Local District Superintendent.

8. Stay with the disabled bus until help arrives.

9. The driver will account for all students and staff throughout the emergency.
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Bus Hostage/Hijack

Consideration must be given to the possibility of a hostage situation occurring on a bus. If
such an incident occurs, the following procedures should be implemented.

Bus Driver:

The bus driver must assume a position of heightened responsibility for the welfare of the
students on the bus as well as his/her own safety. Sound judgment, good decision
making, knowledge of school and police procedures in handling such incidents, and
training are the items that will be of greatest assistance to the driver should he/she
become a victim. Students must be made aware of the behavior that will be required of
them so they will be safe and do not inflame an already volatile situation.

The bus driver should accomplish the following tasks if they can be done in a safe
manner:

e Disable the bus or throw the keys away from the bus. This will eliminate the need to
move the bus and will be helpful to the Police Department who will respond to the
scene as soon as the location has been established.

« Evacuate as many students as possible from the bus and direct them to move to a
position out of sight of the bus.

¢ C(lear the area of as many students and others as is safely possible.

» Notify the transportation radio dispatcher with as much information as possible
regarding the situation and location. If allowed to maintain radio contact, do so.

Transportation Department:
The dispatch office will call 911 and his/her superior.
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